
Recovery Checklist
This checklist is designed to help you assess the completeness and effectiveness of your recovery plan or annex.  The items in the checklist are contained in the Recovery Field Guide and Toolkit.

As items in the checklist are discussed, your recovery team should note whether:

· You already have the item in a form usable during disaster recovery
· You want to research the item and possibly adopt it from another community or develop your own.
	Recovery Checklist Item
	Have It
	Research and Adopt/Develop (Task Assigned to:)

	Identify and define recovery activities
	
	

	Short-term recovery
	
	

	Long-term recovery
	
	

	Establish the organizational structure for recovery operations (organization chart)
	
	

	Establish Recovery Task Force
	
	

	Establish Unmet Needs Committee
	
	

	Identify leadership roles and responsibilities
	
	

	What to do
	
	

	When to do it
	
	

	Assess hazard identification and vulnerability for recovery
	
	

	Establish disaster recovery goals and objectives
	
	

	Identify disaster recovery priorities
	
	

	Identify procedure for local declaration of emergency and disaster
	
	

	Contain Procedures for Conducting Damage Assessment
	
	

	Preliminary Damage Assessment (PDA)
	
	

	Disaster Survey Reports (DSRs)
	
	

	Include Public Information and Outreach
	
	

	Liaison with community organizations
	
	

	Establish information hot line
	
	

	Prepare/distribute newsletter or news articles
	
	

	Special Events
	
	

	Design Field Signage
	
	

	Media relations
	
	

	Current Media List (Phone/Fax #’s)
	
	

	Speaking engagements
	
	

	Special needs populations
	
	

	Address Public Safety Issues
	
	

	Curfew
	
	

	Re-entry
	
	

	Arson control
	
	

	Traffic control
	
	

	OSHA regulations
	
	

	Include Debris Management Issues
	
	

	Removal
	
	

	Storage
	
	

	Reduction
	
	

	Disposal
	
	

	Assess Public Health Needs
	
	

	Water quality and supply
	
	

	Soil contamination
	
	

	Hazardous materials
	
	

	Waste water disposal
	
	

	Animal control
	
	

	Vector control
	
	

	Immunization
	
	

	Testing
	
	

	Identify Issues and Priorities for Restoration of Essential Services
	
	

	Electricity
	
	

	Gas
	
	

	Water
	
	

	Sewer
	
	

	Identify Potential Transportation Issues
	
	

	Roadways
	
	

	Bridges
	
	

	Roadway lighting
	
	

	Traffic signals
	
	

	Traffic signs
	
	

	Waterways
	
	

	Identify Building Inspection Requirements
	
	

	Assess capability to handle increased work load
	
	

	Examine/revise building codes and standards to meet established requirements regarding resistance to damage
	
	

	Enforce codes and standards for new residential and business units to be constructed
	
	

	Establish/implement program on non-conforming structures
	
	

	Establish policy/program on abandoned or unsafe structures
	
	

	Identify and evaluate alternative types of construction
	
	

	License and monitor building contractors conducting both repair work and new construction
	
	

	Implement established building permit process
	
	

	Determine how construction fraud will be handled
	
	

	Determine if/how volunteers may be used to augment contractors in rebuilding residents having no insurance coverage or are underinsured
	
	

	Determine mitigation measures to take or to comply with Federal , State, or local law during reconstruction
	
	

	Include Recovery Planning
	
	

	Establish redevelopment priorities
	
	

	Examine/revise existing land use & capitol improvement plans or initiate redevelopment plans for badly damaged areas of the community:
	
	

	Identify Geographic Information System (GIS) recovery databases, maps and other resources useful for recovery
	
	

	Identify environmental issues and requirements
	
	

	Assess Resource Management Capabilities
	
	

	Resource identification
	
	

	Resource distribution
	
	

	Estimate Housing Needs
	
	

	Assess usable housing stock
	
	

	Sources of housing units
	
	

	Rental units
	
	

	Mobile homes and parks
	
	

	Development of low and moderate income units
	
	

	Establish Documentation Procedures
	
	

	Time and payroll
	
	

	Material and purchasing procedures
	
	

	State and Federal assistance forms
	
	

	Identify Legal Issues
	
	

	Legal counsel
	
	

	Ordinance review and development
	
	

	Address Financial Issues
	
	

	Estimate effects on tax base
	
	

	Revise estimates of revenue
	
	

	Estimate costs of disaster-generated projects and activities
	
	

	Identify likely source of disaster funds
	
	

	Project budget for coming year(s)
	
	

	Identify new sources of revenue
	
	

	Coordinate use of public and private funding sources
	
	

	Assess Staff Needs
	
	

	Disaster assignments and training duty hours
	
	

	Counseling and incident stress debriefing
	
	

	Time off to attend to family needs
	
	

	Recognition
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