

Community Safe Room Worksheet
Instructions for Worksheet:

Prepare separate worksheet for each individual site.  In order to ensure timely processing of your application, please number and prioritize all sites.
Priority #     
A. Type of Alert and Notification System (include make and model of any equipment):      


Specify existing or proposed – an alert and notification system is required for safe rooms.

          If siren is to be placed on an existing structure and existing structure is 50 years old or older, 

         SHPO consultation is required.

B. Operations & Maintenance Plan (see template under Resources on website)
The following steps outline the O&M plan requirements for projects seeking FEMA grant funding, details for each step are provided in the subsections below.

 
 Step 1.  Descriptive statement of O&M plan (due at time of application);

 Step 2.  Draft O&M Plan (due prior to any retrofit or construction); and

 
 Step 3.  Final O&M Plan (due prior to project closeout).

C. Peer Design Oversight & Review

In accordance with FEMA 361 3.8.2 & 3.8.3 for community safe room designs with over 50 occupants the project design should have a peer review by an independent registered design professional to certify conformance with FEMA 361 and to review the design and conduct visual observations of the construction of the structural systems and report any deviations or deficiencies.

D. Population to be Protected
     The population to be protected must be identified within a .5 mile radius of the proposed

      location of the safe room.  See FEMA’s 2013 Hazard Mitigation Assistance Guidance for further 

      information. 
E. Site Plan Requirements:
· Location of the safe room within the parcel; 

· Location of the berm, including its  depth, length, height, width, footprint, etc;

· Location of the generator and its slab, including its depth, length, height, width, footprint, etc;

· Location of any utility poles to be erected including their footprint, height, diameter,  and depth;

· Location of any ditches to be dug for utility burial and plumbing; sewage disposal; fuel supply for generator; including their depth, length, width, footprint, etc.;

· Location of any drainage ditches, including their depth, length, width, footprint, etc;
· Location of parking lots and sidewalks, including their depth, length, width, footprint, etc.

F. Design Requirements:
Minimum Engineering/Architectural & Construction Data

Required minimum preliminary drawings signed and sealed by design professional. 

(Min. size 8 ½” x 11”, preferred size 11” x 17”)

1. Local site plan to show location of proposed safe room and surrounding features for at least 500 feet in all directions, to include proposed parking for the facility.

2. Floor plan(s) of proposed structure with sufficient dimensions and descriptions to be able to determine square footage and proposed use of all areas included therein.

3. Typical foundation, floor, wall, and roof cross sections to show preferred construction methods.  (Not for construction, for review purposes only.)

4. If a standby generator and/or HVAC equipment is proposed, this should be addressed either by noting same on the floor plan or with a separate preliminary drawing.  A “generator data sheet” should also be furnished.

Preliminary drawing notes for proposed community safe rooms to affirm applicant compliance with FEMA 361.  

(Suggested Language)

1. Not for construction.  This preliminary drawing is for review and informational purposes only.  If the grant is awarded a complete set of construction drawings signed and sealed by a registered professional engineer(s) or architect(s) will be provided before actual construction is started.

2. Do not scale this drawing.

3. Design wind speed for this shelter is 250 mph.

4 All final construction drawings and specifications for this project shall be in compliance with the applicable provisions of FEMA Document 361, “Design and Construction Guidance for Community Shelters”, August 2008 (or most current version) and this shall be stated on said drawings and specifications.

5. State whether for hurricane protection, tornado protection, or both.

These are preliminary requirements, and are intended only to provide minimal information to reviewing agencies for grant application review.  This may or may not be adequate for grant approval/rejection, and additional information and drawings may be requested at any point in the review process.

Refer to links under Resources on website for further information regarding the 

Alabama Manufactured Housing Commission, the Alabama Building Commission and 

the State Fire Marshal’s Office.
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